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 SAMPLE

 

Self-Made Assignment – Ms Word 

 

Using Track Changes In Ms Word 

 
 

  
  

 

Water is a vital natural resource essential for life on Earth. It covers about 71% of the 

planet's surface and is found in oceans, rivers, lakes, and underground reservoirs. Water is 

not only crucial for human survival but also for plants, animals, and the environment. It is 

used in various processes, such as drinking, agriculture, sanitation, and industry. Water is a 

versatile substance, existing in three states: liquid, solid (ice), and gas (vapor). The water 

cycle, which involves evaporation, condensation, and precipitation, ensures the continuous 

movement and distribution of water. Protecting water sources and ensuring its sustainable 

use are critical for the well-being of future generations. Water has a wide range of uses in 

daily life and across various industries. It is primarily used for drinking and cooking, 

providing hydration and nourishment to all living organisms. In agriculture, water is 

essential for irrigating crops and sustaining livestock. It is also used in industries for 

manufacturing, cooling machinery, and processing raw materials. Water plays a key role in 

sanitation, being used for cleaning, washing, and in sewage treatment. 

Using Track Changes  

1. Highlighting Life on Earth 

2. Delete (ice) and (vapor). 

3. Italicize and underline for plants, animals, and the environment 

4. Highlighting  It is primarily used for drinking and cooking 

5. Evaporation: 

Font size:-24 

Text Color :-Red 

 


