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 SAMPLE

 

Self-Made Assignment – MS Word 

 

Font Effects, Change Case and Highlighting in MS Word 

 

Type the following paragraph into the document: 

• Apply Bold formatting to the words " Enviornment" and 

"formatting options". 

• Apply bold formatting to the words "Human Beings.". 

• Underline the words "life of earth". 

• Add Shadow to the phrase "Water Bodies" 

• Select the entire paragraph and convert it to UPPERCASE. 

• Use Yellow highlighting for the word "”Several gases 

 

 

 

 

The environment is the natural world around an organism that allows it to survive. The 

French word ‘environ,’ which means ‘to surround,’ is derived from the English word 

‘environment.’ It is made up of living creatures like plants, animals, and human beings. 

The non-living elements of the environment are air, water, and land. Nature has designed 

its functioning in such a way that everything is interdependent. Human beings are the 

most powerful of all the creatures that rely on and make use of the earth’s natural 

resources. Air is required for the survival of not just humans but also plants and animals. 

Without air, there will be no life on Earth. Human beings alone are responsible for the 

degradation of the environment. The atmosphere, hydrosphere, lithosphere, and 

biosphere are the different layers that make up the environment. Several gases, like 

oxygen and nitrogen, that are required for life are found in the atmosphere. The 

hydrosphere is made up of different water bodies like rivers, oceans, seas, etc. The 

lithosphere is the earth’s outermost layer, which is made up of rock and soil. The 

biosphere is home to all living beings.  


