
 

 

1

1 of 2 

 SAMPLE

 

Self-Made Assignment – MS Word 

 

Font Effects , Change Case and Highlighting in MS Word 

 

Type this Text and save file with “Computer Courses” 

   Computer courses offer valuable knowledge and skills that are essential in today’s 
digital world. These courses cover a wide range of topics, including programming, web 
development, data analysis, cybersecurity, software engineering, and artificial intelligence. They 
are designed to cater to both beginners and advanced learners, providing them with the tools needed 
to navigate and succeed in technology-driven industries. By taking computer courses, individuals 
can improve their problem-solving abilities, critical thinking, and technical expertise, making them 
more competitive in the job market. With the continuous evolution of technology, staying updated 
through computer education is crucial for professional growth and career advancement. 

Computer courses also provide hands-on experience with the latest tools, programming languages, 
and software applications used in the tech industry. Whether it’s learning to code in Python, Java, 
or C++, or gaining proficiency in using design tools like Adobe Photoshop and web development 
platforms like WordPress, these courses help individuals build a strong technical foundation. 
Moreover, they often include real-world projects, offering practical experience that can be applied 
directly to various career fields such as IT, finance, healthcare, and marketing. 

Many computer courses also emphasize teamwork, communication, and project management, 
which are essential skills for success in tech-related roles. In addition to technical knowledge, these 
programs help develop the soft skills necessary for collaborating with diverse teams, managing 
deadlines, and delivering results in high-pressure environments. 

With the growing demand for tech professionals across industries, computer courses also 
offer the opportunity for career transition. Whether someone is looking to switch fields or 
upgrade their current skill set, computer courses provide accessible and flexible learning 
opportunities through online platforms, certifications, and degree programs. This makes it easier for 
individuals to pursue their goals at their own pace, regardless of location or previous experience. 

Apply the task to given document Type the following paragraph into the document: 
 Apply Bold formatting to the words " Computer Courses"  
 Apply Italic formatting to the words " career advancement.". 
 Underline the words " engineering, and artificial intelligence ". 
 Use red highlighting for the text" Use Blue highlighting for the text"  " 
 Select the entire paragraph and convert it to UPPERCASE. 
 Use Blue highlighting for the text" With the growing demand for tech professionals across 
industries, computer courses also offer the opportunity for career transition.” 
 
 
 
 
 
 
 


