® KG-10 (School and Olympiads)
S Entrance Exams (Navodaya, Sainik School etc.)

Bank, SSC, Railways & Other Govt. Exams

Course Self-Made Assignment - MS Word

&

Mail Merge Usage in MS Word

Test Series

By Using Mail — Merge

C B S E You have to write an “Event Invitation” for given recipients. Add greeting lines, address
block in our invitation or you have to create your recipient list or you have to mail to every
person in this list.

I:

Dear <<First Name>> <<Last Name>>,

We are pleased to invite you to our special event!

Event: Annual Conference
Date: <<Event Date>>
Location: <<Event Location>>

__ Banking & Please RSVP by email or phone. We look forward to seeing you at the event.

Insurance ,
Sincerely,

Event Organizers

Service
I:l Recipient List
m IRl 2 M | | First Name Last Name Address Event Date Event Location
Services Raj Kumar Himachal March 20,2025 | Defense Colony
Ambala Cantt
I:I Khushi Verma Ambala City March 20,2025 | Defense Colony
LAW Ambala Cantt
f__‘_- Entrance Deepak Gandhi Kaithal March 21,2025 | Defense Colony
Ambala Cantt
I:l Gurpreet Saini Chandigarh March 21,205 Defense Colony
Ambala Cantt
MBA Rahul Sharma Rajpura March 22,2025 | Defense Colony
Entrance Ambala Cantt
Railways & Metro

...Many more

abhyasonline.in

Corporate Office : ABHYAS ACADEMY, Near Govt. PG College, Ambala Cantt., Haryana (India)
www.abhyasonline.in 1of1 ® (+91)94165-41198, 81689-25411

@ abhyasonline.info@gmail.com Follow Us: f Yy » E




