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 SAMPLE

 

Self-Made Assignment – MS EXCEL 

 

Setting Themes and Effects in a Worksheet in MS Excel 

   

 Dataset: 

 

 

 

 

 

 

 

 

 

 

 

 Tasks: 

  
Apply a Theme to the Worksheet 

• Go to the Page Layout Tab → Click on Themes → Select any theme of 

your choice. (example: Ion) 

Modify Theme Fonts 
 

• In the Page Layout Tab, click on Fonts and select a different font 
style. (example: Arial) 

Apply Table Styles 
 

• Select the Employee Data Table and convert it into a formatted 
table: 

• Click on the dataset → Go to the Home Tab → Click on Format as 
Table → Choose a style. (example: Table style medium 3) 

• Apply bold formatting to the headers and increase the font size to 12 
or 14. 

 

Format cells  
 

• Select the header row and apply a fill effect: 

• Go to the Fill Color option → select a color (example: light blue). 

• Change font color to White. 
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Resultant Dataset: 


