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Use of H-LOOKUP Function in MS Excel

KG-10 (School and Olympiads)
Entrance Exams (Navodaya, Sainik School etc.)

Bank, SSC, Railways & Other Govt. Exams

Self-Made Assignment - MS Excel

Make this Dataset.
Employee ID 101 102 103 104 105 106 107 108
Name Rajesh Priya Anil Neha Suresh Kavitfa\ Amit Sunita
Kumar Sharma Verma Gupta Reddy Joshi Bansal Patel
Department IT HR Finance Marketing | Operation IT IT Sales
Position Software HR HR Marketing | Operations Data Project Sales
Engineer | Manager | Manager Head Head Analyst | Manager | Executive
Salary 75000 65000 72000 82000 90000 70000 88000 60000
1. Find:
Employee ID
Name
Department
Position
Salary

Use HLOOKUP when enter the Employee ID Name, Department, Position and Salary will

return to the related Employee ID.

Steps to create a Dropdown Name List:
1. First create an Item Name List.

a. Click on Item Name Cell. Go to Data Validation on Data Tab.

b. In Allow search box Choose List.

c. In Source search box select [tem Name from Laptop to Camera.

Data Validatian

Settings Input Message  Error Alert

Validation criteria

Allowy:

List - Ignore blank
Data: In-cell dropdown
between

Source:

Apply these changes to all other cells with the same settings

Clear All

Cancel
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Use of H-LOOKUP Function in MS Excel

2. Use HLOOKUP in the Item Name Cell.

Function Arguments ? X

HLOOKUP

Lookup_value G11

"Employee_ID"

Table_array |G3:Q7 {"Employee_ID",101,102,103,104,105,106,1C

®
&

Row_index_num |1 = 1

= FALSE

Range_lookup |0

= "Employee_ID"
Looks for a value in the top row of a table or array of values and returns the value in the same column from a row you specify.

Range_lookup is a logical value: to find the closest match in the top row (sorted in ascending
order) = TRUE or omitted; find an exact match = FALSE.

Formula result = Employee_ID

Help on this function Cancel

In lookup Value select the Employee ID Cell.
In Table Array select the Entire Table.

In Row Index Number Type 1.

In Range lookup Type 0.
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