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Make presentation using Screenshot and comments option in Power Point.
Instructions/Task:
1. Apply Concourse theme to all the slides.
2. After making the presentation change the presentation view Normal View
to Slide sorter View.
3. Save the presentation by name “Simple Guide to your computer”.
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Slide 1. Title Slide
Screenshot = “Image of control
panel.”

Comment = “Let’s explore
some important parts of using

A& SIMPLE GUIDE TO YOUR COMPUTER

Understanding Windows,
Desktop, and Control Panel
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_ WHAT IS WINDOWS?
Central 'GOﬂ‘. » Windows is an operating system created by . .
Service Microsoft. Slide 2. Title and Content
» It is software that helps your computer run and Sld
lets you use it easily. 1de
» Windows lets you open programs, manage files, Screenshot = “|mage of
and connect to the internet. window”

» Different versions of Windows exist, like Windows
10 and Windows 11, with new features to make it
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Services Comment = "Think of Windows

better as the foundation that helps
everything on your computer
m RS work."
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WHATIS A DESKTOP?

» The desktop is the main screen you seewhen
you turn on your computer.

Slide 3. Title and Content
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» 1t shows icons for programs, files, and folders
you can click on.

» You can also see the taskbar at the bottom,
which shows open programs and the start
button.

» You can customize your desktop by changing

Slide

Screenshot = “Image of
desktop”

Comment = "Think of Windows
as the foundation that helps

= : the background and arranging icons.
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everything on your computer
work."
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HOW TO OPEN WINDOWS AND
DESKTOP

» When you startyour computer, Windows loads
automatically.
» After a few moments, you will see the desktop

appear.
+ You can click on the Start button in the bottom left
corner to see all your programs and settings.
+ If you want to open a program, just double—click its
icon on the desktop.

Slide 4. Title and Content
Slide

Screenshot = “Image of window
application”

Comment = “Opening Windows
and your desktop is easy and
quick!”
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